Povzetek

Diplomska naloga obravnava vzpostavitev dokumentnega sistema ODOS v poslovnem
sistemu Premogovnika Velenje.

V prvem poglavju je na kratko predstavljena obravnavana vsebina, opisana je organizacijska
struktura podjetja in njegova osnovna dejavnost.

Drugo poglavje na splosno opisuje, kaj je to dokumentni sistem, njegovo definicijo in
funkcionalnosti. Predstavljene so tudi pravne osnove za elektronsko obvladovanje
dokumentov.

V tretjem poglavju je predstavljena ponudba dokumentnih sistemov na domacem trgu.

Cetrto poglavje govori o projektu uvedbe ODOS-a v poslovni sistem Premogovnika Velenje.
Predstavila sem faze uvedbe ter kriti¢no analizo sistema ODOS.

Abstract

This thesis discusses the establishment of the document management system ODOS in the
business system of Premogovnik Velenje.

The first chapter shortly presents an overview of the contents, the organizational structure of
the company and its core business.

The second chapter describes the document management system in general, its definition and
functions. The legal basis for electronic document management was also considered.

The third chapter contains the existing array of document management system in the domestic
market.

The fourth chapter talks about the introduction of the project document management system —
ODOS in the business system of Premogovnik Velenje. Here, I present the introduction
phases and a critical analysis of the system ODOS.
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